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MINOR LAND USE PERMIT 
PROJECT NARRATIVE GUIDANCE 

 
The following items are required within a Project Narrative for determination of a complete 
application.  The Project Narrative must correspond to a provided Site Plan or Plat (see site plan 
guidance here). 
 
Property Info and Proposal 

1. Name(s) of the property owner(s) and, as applicable, business owner(s), and land use agent. 
2. Location of subject property (address, parcel number(s), section/township/range). 
3. Total acreage of subject parcel(s). 
4. Existing and historic use(s) upon subject parcel(s).  
5. Proposed use(s) of subject parcel. 
6. If commercial:  Proposed building size (intensity), hours of operation, and other key operating 

information. 
7. If residential:  Number of lots or units proposed and range/average lot size (area/acreage). 

 
Water 

1. Identify existing water source and water system improvements serving the subject parcel. 
2. Identify proposed water source for the proposed use/project. 
3. Identify whether the water source or treatment is to be shared with any other users or 

parcel(s).  If so, further describe. 
4. Identify proposed water system improvements associated with the new use/project. 

 
Sanitary Sewer 

1. Identify existing and proposed (upon build-out of project) sanitary sewer demands (may 
correspond to water demands; identify whether this is the case) 

2. Identify existing sanitary sewer system serving the subject parcel. 
3. Identify proposed sanitary sewer system for the proposed use/project. 
4. Identify whether the sanitary sewer system is to be shared with any other users or parcel(s).  

If so, further describe. 
5. Provide the capacity of the existing/proposed sanitary sewer system. 
6. Identify proposed sanitary sewer system improvements associated with the new use/project. 

 
Access/Traffic 

1. Identify the intended/designed route to the project from the nearest state highway or county 
road. 

2. Identify whether an emergency or secondary access is needed based on the requirement of 
LUC Sec. 74-5.XIII. If so, identify the alternative access. 

3. Identify any neighboring parcels obtaining access across the subject parcel.  If any exist, 
include easement widths and associated recordation reception number(s). 

https://cms9files.revize.com/laplatacounty/planning/County%20Guidance%20Sheets/PLANS-PLATS%20-%20Site%20Plan%20Review%20Checklist.pdf
https://cms9files.revize.com/laplatacounty/planning/County%20Guidance%20Sheets/PLANS-PLATS%20-%20Site%20Plan%20Review%20Checklist.pdf
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4. Provide the number of existing and proposed parking spaces associated with subject project, 
as well as the dimensions and design of such spaces. 

 
Fire Protection 

1. Identify how the proposed development complies with the fire protection standards of LUC 
Sec. 70-2.IV. 
 

Solid Waste Disposal 
1. Identify manner in which solid waste is being addressed to comply with the standards of LUC 

Sec. 70-2.III. 

Compatibility, Landscaping and Buffering 
1. Identify all measures being proposed to comply with the compatibility standards of LUC Sec. 

70-5. 
2. Identify all measures being proposed to comply with the landscaping and buffering standards of LUC 

Sec. 70-17.   
3. Identify all measures being proposed to comply with the noise and vibration standards of LUC 

Sec. 70-21. 
4. The application may also be subject to additional standards related to compatibility and 

buffering based on the specific uses or types of application (Refer to Chapters 65, 68, 72 and 
73).  Identify all measures being proposed to comply with any additional applicable standards. 

Natural Hazards and Sensitive Lands 
1. Describe any natural hazards or sensitive lands affecting the property relative to  

LUC Sec. 70-8. If none exist, state such in the Narrative. 
2. If any such natural hazards or sensitive lands exist, describe how the requirements of LUC 70-8 

are being met with the proposed development.  
  

District Plan  
1. When applicable, Identify the applicable District Plan land use designation(s) of the subject 

parcel. 
2. When applicable, identify how the proposed use is consistent with this designation. 
3. When applicable, explain how the District Plan public benefit criteria are being met. 

a. District Plans: http://lpccds.org/cms/One.aspx?portalId=1942050&pageId=9149762  
 
Approval Criteria 

1. Describe how the proposed development complies with each of the General Approval criteria 
stated in LUC Sec. 66-16.  

 
Review of Historic Resources  

1. Identify and briefly describe existing structures/resources or landscape features over fifty (50) 
years of age and possess architectural integrity or cultural significance (prior to demolition, 
moving, or major alteration). Include resources such as houses, barns, schools, churches, 
bridges, orchards, ditches, and roads, but excluding prehistoric archaeological sites (LUC Sec. 
66-32). 

http://lpccds.org/cms/One.aspx?portalId=1942050&pageId=9149762
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Common Minor Projects Outlined in LUC Sec. 73 
 
Temporary Use Projects (LUC Sec. 73-22)  

1. Proposed potable water source (provide well permit if using a well)  
2. Proposed sewage disposal method (provide septic permit, if onsite waste water system proposed)  
3. Proposed parking facilities, traffic control, other transportation methods (buses, etc.)  
4. Existing and proposed traffic and parking to handle the event; If participation is to exceed 500 people a 

traffic impact study  
5. Length of the temporary use (consecutive days or non-consecutive days), dates and hours 
6. Explanation of the temporary use permits previously issued to the property  
7. Proposed operations plan with the proposed method for cleanup and trash removal 

 

Minor Accessory Uses (LUC Sec. 73-2.IV) 
1. Location and square footage of the use on the property including floor plan if within the residence 
2. Number of proposed employees, agents, assistants, or other individuals related to the use that are not 

the resident of the dwelling unit  
3. Description of the proposed use (what is the proposed business, how are services provided to 

customers, how do customers find the business, days and hours of operations etc.)  
4. Number of customers that will be visiting the property for sales, classes, demonstrations, etc. per day 
5. Types and amount of traffic anticipated by the use per day (deliveries, shipments, customers, etc.) 
6. Location, number, and size of proposed signage for the use (subject to LUC Sec. 70-20) 
7. Types of vehicles on site that will be used by the business  

 

Minor Additional Dwelling Units (LUC Sec. 73-3)  
1. Proposed and/or existing water source (if well used, provide well permit listing availability to provide 

for more than one residence, if central system proposed provide written documentation from the 
provider that the system as capacity to adequately handle the second dwelling unit) (LUC Sec. 70-4) 

a. Water quality and water quantity forms consistent with standards LUC Sec. 70-4 
2. Proposed and/or existing sewer system (if onsite waste water system used, provide permit, if central 

system proposed provide written documentation from the provider that the system has capacity to 
adequately handle the second dwelling unit) (LUC Sec. 70-3) 

3. Proposed and/or existing access (LUC Sec. 70-11) 
a. CDOT access permit or La Plata County Driveway permit 
b. Legal access documents (easements, ROW, deeds, etc.)  
c. Road width 
d. Right-of-way width  
e. Grade (if known)  
f. Shoulder width (if known) 
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